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ReWa Event Requests –  
Details & Procedure  
 

 
 
Welcome to ReWa! We are pleased to offer meeting and event spaces to the community. The ReWa Campus will be in-
process, fully-functioning, busy and active during your visit with us. For everyone’s safety and consideration, please adhere 
to the guidelines outlined here. Failure to do so may create an unsafe and dangerous situation, and ultimately shorten 
your Meeting/Event time and/or limit your access to the ReWa Campus for future requests.  
  
This document is intended to ensure both ReWa and your Group are in agreement regarding expectations of your request, 
to include requirements that govern the scheduling and execution of Meeting/Events on Renewable Water Resources 
(ReWa) property. All scheduled events shall demonstrate and uphold the mission of ReWa, “Enhancing our communities’ 
quality of life by transforming wastewater into renewable resources through responsible and innovative solutions”. ReWa 
reserves the right to decline applications that do not align with its mission.  
 

 

Availability:  
 
ReWa facilities are available to groups within ReWa’s service area. Availability is considered on a first come/first serve 
basis, with internal ReWa needs considered first. ReWa facilities are primarily used for business meetings. Meeting/Event 
spaces cannot be used for social events or parties, such as birthdays, wedding receptions, family reunions, etc. ReWa 
facilities may be used for fundraising purposes by accredited non-profit organizations but cannot be used to solicit 
commercial sales. All Meeting/Events will be “invitation only” and are not to be open to the public. All proposed uses are 
subject to the prior approval of ReWa’s CEO, or their designee. 
 

Use of Premises:  
 
Subject to the terms and conditions outlined, the permitted use of ReWa facilities shall be limited to such uses subject to 
approval by the CEO, or their designee. The use for each Meeting/Event shall be limited to the dates and times agreed 
upon, per request. 
 
Regular Meeting/Event space availability is Monday-Friday, excluding holidays, between the hours of 7:30 a.m. and 5:00 
p.m., including set up and clean up/reset time. Events that end after 5:00 p.m., and/or that include alcohol service have 
specific requirements, outlined in ‘Afterhours/Unique Event Requirements’ (see page 3).  
 
ReWa representative(s) will review the Meeting/Event request requirements with the Meeting/Event Contact prior to, 
and the day of, the event. The Contact must have the authority, and will be held responsible for, adhering to the event 
schedule, to include but not limited to, timely arrival and departure of any and all associated Guests. Other arrangements 
can be specially requested and approved in advance of the Meeting/Event and subject to ReWa’s CEO or their designee’s 
discretion only.  
 
ReWa Staff are not available to assist with Meeting/Events. This includes, but is not limited to, greeting Guests, making 
copies, making coffee, providing coffee, cups, plates, napkins, etc.  
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Facilities Details: 

ReWa has various Meeting/Event space options available. ReWa will work with the Contact to determine the best option 
based on the size of the Group, type of Meeting/Event, and internal needs.  

Meeting Room/Locations Details: 

• ReWa Administration Building – 561 Mauldin
o Board Room - 40 seated with rectangular ReWa tables or 50 standing
o Atrium - 75 standing (with atrium/porch – 100)
o Porch/Water Garden
o Rooms 138 and 221 – 10 people each with stationary ReWa table
o Parking: 85 standard parking spaces & 5 handicap parking spaces

• J.D. Martin, Jr. Water Discovery Lab – 564 Mauldin Road
o Saluda/Reedy River Rooms - 49 seated with rectangular ReWa tables
o Parking: Multiple standard spaces directly across from the building in the Solar Field and 5 handicap parking

spaces near the building

• Graham W. Rich Operations and Training Center – 560 Mauldin Road
o Large Room - 40 seated with rectangular ReWa tables or 216 standing
o Rooftop – 49 standing
o Parking: Multiple standard spaces directly across from the building in the Solar Field and 2 handicap parking

spaces near the building

*Any use of the property that exceeds the number of allowable occupants will result in forfeiture of deposit (if applicable) and immediate cancellation. 
*Occupancy and availability are subject to change during the COVID-19 pandemic.

General Facility Information: 

Facility and Grounds:  Meeting rooms are arranged in an open-U facing the front of the meeting room. If your group 
requires a different set-up, ReWa may be able to accommodate the request with at least two weeks’ notice. The room 
must be returned to the condition it was found in, to include replacing anything that was moved, removal of trash, wiping 
tables down as needed, etc. at the end of the Meeting/Event and before your departure. 

Directional event signage may be placed on the property with prior review and approval from ReWa Staff. Nothing is 
allowed to be affixed to meeting room walls, to include signs, banners, decorations, pictures, etc. Likewise, confetti, glitter, 
and other hard to clean up items may not be used while on ReWa campus.  

Any tents or items that need to be set up on the property require prior approval from the CEO, or their designee. Any non-
ReWa equipment, tables, chairs, etc. must be removed from premises immediately following the event, unless specific 
arrangements have been agreed upon prior to the event. The Meeting/Event Contact is responsible for all vendor contact 
and management. ReWa is not responsible for any vendor communication, set-up or contracts.  

Traffic & Parking:  A ReWa Campus map will be supplied to the Group/Event Contact with designated parking, per meeting 
location. The Group/Event Contact is responsible for ensuring that all Group Participants are aware of where to park and 
that they enter and exit the ReWa Campus in the designated timeframe of the specific event. Traffic and parking must be 
monitored by the Group/Event Contact or their designee.  

Sale of Items:  ReWa does not allow the sale of any items on ReWa property including but not limited to alcohol, food, 
and merchandise.  

Tobacco Use:  NO tobacco use is allowed on ReWa property. 
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Access To and Vacating Premises:  Set up, takedown and clean-up time must be included in the hours stated in the event 
request. No access to the premises will be provided before 7:30 a.m. or after 9:00 p.m. Access the day before an event for 
set-up may be arranged with 72 hours’ notice to ReWa Staff. Participants must vacate the ReWa Campus promptly at the 
stated end time of the event.  

Food/Caterers:  Basic limited kitchenette facilities are available, depending on the booked location. ReWa does not 
provide food/beverage resources, to include coffee, food, ice, cups, napkins, plates, table clothes, etc. Food onsite must 
be kept at appropriate and safe temperatures. All food/beverage associated trash, uneaten food, serving items, waste, 
etc. must be disposed of using the trash containers provided. Any overflow from the trash containers must be removed 
from the ReWa Campus. 

IT/AV Needs:  Event Meeting/Event Contact and Guests may not use or log into ReWa’s technology. Meeting/Event 
Contact must provide their own PC should a presentation be required. Please ensure ReWa staff is aware of your needs 
so IT assistance can be arranged. Certain virtual meetings can be accommodated and must be coordinated in advance 
with ReWa Staff. Please refer to the “Audio/Video Security Requirements For Guests & Vendors” for further details. 

Afterhours/Unique Event Requirements: 

For large events, events that end between 5:00 p.m. and 9:00 p.m., and/or events that include alcohol service, specific 
requirements are outlined here.  

Deposit:  A refundable advance deposit of $300 is required to secure the use of any ReWa facility for events that end 
between 5:00 p.m. and 9:00 p.m., and/or events that include alcohol service. A check, payable to “Renewable Water 
Resources”, must be provided to the ReWa Staff at least one (1) week in advance of the Meeting/Event. In order to receive 
your full deposit back, ReWa facility, grounds and equipment MUST be returned to the original condition and damage-
free within 1 day of use. 

Proof of Insurance (Afterhours Events and/or Events Involving Alcohol):  All Meeting/Event Contacts must provide a 
certificate of general liability insurance listing Renewable Water Resources as an “additional insured” for Meetings/Events 
that end between 5:00 p.m. and 9:00 p.m., and/or Meeting/Events that include alcohol service. Insurance must cover all 
time contracted on property including tech, load-in, rehearsals and performances. Failure to provide ReWa with proof of 
insurance will result in cancellation of our agreement with no refund of deposit. Proof of insurance must be received at 
least 7 days prior to event start date. Coverage will not be less than:  
▪ Bodily injury $1,000,000 each person, $2,000,000 each occurrence
▪ $1,000,000 property damage each occurrence

ReWa Staffing & Staff Cost:  For afterhours events, one ReWa Staff member must be onsite to monitor the event for the 
duration of the event time. ReWa staff cost is $30/hr. and is to be paid by the Meeting/Event Contact. Checks may be 
made payable to “Renewable Water Resources” and provided to the ReWa Staff the day of the event. 

Cancellation of Event(s):  Written notification is the only acceptable means of Meeting/Event cancellation. If the 
Meeting/Event is cancelled, this Agreement shall terminate and be void, and the parties shall have no further obligations. 
To avoid forfeiture of deposit, events must be cancelled within 72 hours. 

Events with Alcohol Service:  Meeting/Event Contact must provide professional bartender/caterer service with liquor 
liability. Refer to “Requirements for Events Involving Alcohol Service” for all requirements.  

Security:  For afterhours events, security is required for every 50 persons. Though ReWa will contract for security, the 
Meeting/Event Contact is responsible for all security costs to be paid directly to the chosen security firm.  
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Safety: 

Group/Event Contact is responsible for ensuring that all Guests are accounted for during their entire time on the ReWa 
Campus. Guests must be aware of surroundings, vehicles and equipment, etc. and be responsible for their personal safety 
at all times.  

No exterior doors, other than the entrance doors, shall be opened by Meeting/Event Contacts or Guests. No doors may 
ever be propped open. Doors and exit paths may not be blocked. The Meeting/Event Contact shall ensure that all Guests 
stay within the designated area and facilities for the duration of the event unless otherwise escorted by ReWa Staff. 

Laws:  Guests must comply with all applicable federal, state, and local laws, including health and safety codes, regulations 
and ordinances. Guests agree to cooperate with ReWa Staff and any relevant governmental authority to ensure 
compliance with such laws.  

Public Safety:  Notwithstanding anything to the contrary herein, ReWa shall have the right, without liability to Participant, 
to cause an interruption or cancellation of any Meeting/Event when ReWa determines, in its sole discretion, that (i) such 
interruption or termination is necessary in the interest of public safety, or (ii) Participant has a record causing disturbances 
at other Meeting/Events.  

Firearms/Weapons:  NO firearms or weapons are permitted on ReWa Property. Participants agree not to bring onto the 
premises any material, substance, equipment, or object that, in ReWa’s sole judgement is likely to or may endanger life 
or cause bodily injury. 

Emergency:  In the event of a medical or other emergency that requires professional assistance, the Meeting/Event 
Contact is responsible for contacting 911 and ReWa staff.  

I HEREBY CERTIFY THAT I HAVE READ AND AGREE TO THE INFORMATION CONTAINED IN THIS ‘REWA EVENT REQUESTS – 
DETAILS AND PROCEDURE’. I DO FURTHER UNDERSTAND AND AGREE THAT I MUST FULLY AND COMPLETELY 
COMPLY WITH RENEWABLE WATER RESOURCES AND GREENVILLE COUNTY’S ORDINANCES AND REGULATIONS.  

I also acknowledge receipt and return of a Hold Harmless Agreement and additional forms and documentation, as 
required.  

Group/Event Name 

Meeting/Event Requested Date 

Group/Event Contact - Printed Name 

Group/Event Contact - Signature 

Date Signed 
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